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Supplier self registration (1 of 3)

Self registration (1/3)

This section is only applicable if you have
received an invitation from Lyse to register as a

Browser check

supplier for their procurement portal \\
First, go to the Lyse lvalua Portal, following the P {3 \\
link received from your respective Lyse contact ; R l\]
\' | English v
You can change the language by clicking on the \ | W :
language dropdown menu in the top right corner VF'
of the screen. B

Note: This document is provided in English to

ensure it is applicable to all Lyse suppliers.
However, Norwegian will be used as the default
system language within the Lyse Ivalua Portal

Enter the character as they appear in the
captcha and click the Submit button

Note: Does not need to be in capital letters

Lyse



Supplier self registration (2 of 3)

Self registration (2/3)

4 Under the Company Information section and
Address, complete the mandatory fields which
are marked with a red asterisk ( )

Fill in the Tax ID Number and DUNS (not
mandatory) under Help us identify your company

Please note that the fields displayed will vary
depending on the country in which your
organization is registered. If you select Norway
as the country, the “Tax ID Number” field will be
replaced by “Organization Number”. Additionally,
if you change the system language in Ivalua to
Norwegian, “Tax ID Number” will appear as
“Organisasjonsnummer”

B Register Cancel

Company Information

Legal Name™*
Legal Form*
Address
Company Address (©*
Company Address 2
Zip Code City
en
Country* State/Province
[ T L, ) + S
H rA
Map Satellite .
— _— ASl, ..
NORTH EUROPE
AMERICA -
Dcean
AFRICA ~
‘Gigy 0 aE 0 T
AMERICA
. dian
OCE
-~
¢ s
v
Go gle Keyboard shorfcute  Map data ©2025  Terms

Help us identify your company

Tax ID Number*

DUNS @

Lyse



Supplier self registration (3 of 3)

Self registration (3/3)

6

Under the Contact Information section, fill in the
mandatory fields and create a password

Note: The email address and password will be
what you use to log in to the solution in the future

First time registration? Please tell us more:
+ Select the category (or categories) that best
describe your business and what you offer

In the text field below, please provide the
name of you contact person in Lyse as well
as any other information you find relevant

Enter the character as they appear in the captcha

Click Register at the top of the screen

Once the registration has been reviewed by Lyse,
you will get an email notification when the
registration has been approved, or if additional
information is required

Contact Information

First Name*

Last Name *

Email *

Position ™
en

Password *

Confirm password *

Passwords should match.

The password must contain at least 1 uppercase character(s)
Password must contain at least 1 lowercase character(s)
Password must contain at least 1 digit(s)

Password must contain at least 1 non-alphanumeric character(s)
Password must contain at least 8 characters

X X X X X X

First time registration ? Please tell us more

Categories

-

Provide the name of your contact person in Lyse as well as any other relevant information

Lyse
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First time login (1 of 2)

First time login

The login page for Lyses procurement portal

1 To login, enter your login credentials and
password in the Identification, and click on the
Login button

2 If you have forgotten your password, click on the
Lost your password? Button

3 If you do not have the login and password

details, please contact the person at your
company who is responsible for your access to
Lyses procurement portal

If you do not know this, or the person has left the
company, contact Lyse through the email:
anskaffelser@lyse.no, providing your
company’s name, address and VAT number

Welcome to the Lyse Group's Procurement Portal IDENTIFICATION
Login* 1
Password*
» Login

Lost your password? @

@ Do you have any questions, or need help? (anskaffelser@lyse.no)
<

Welcome to the Lyse Group's procurement portal.

Lyse uses this portal for, among other things, market surveys (RFl), procurements (RFP/RFQ),
and the follow-up of active agreements.

Suppliers with a user profile will have access to their agreements with Lyse and the procurement
processes they are invited to participate in.

For more information on how to become a supplier to Lyse, see
https:/www.lysekonsern.no/kontakt/leverandorer/hvordan-bli-leverandor-1/.

If your company is already registered, you must contact your company’s administrator to gain
access to the procurement portal.

Lyse


https://lyse-supplier.ivalua.app/
https://lyse-supplier.ivalua.app/

First time login (2 of 2)

= a ®
First time login <9 Login

© Fields marked by an asterisk * are mandatory
4 The first time you login to the system, you
have to accept Lyses general terms of use for 4 ) oenTiFicATION

You have to accept the terms and conditiens in order to continue.

the system, by clicking in the “I accept the Login®

gn ” . . This Privacy Statement is meant to help you understand what personal data we collect, why we collect it, and how it is used in ;
terms and conditions” check box. and clicki ng relstion to ur procurement sacessss yse AS (or. . 980001482 I the Dsts Contolarnd espans e that l procesing of
’ personal infermation is done in accordance with applicable data protection rules. Password*

on the Acknowledge button, before you can R e ,

To register as  vender or vendor representative in our procurement system, information abeut 3 contact persen must be

aCCGSS th e SySte m provided. You may be asked to provide the following information:
2
= Company name and location Lot yourpaswoniz /
Name of Cantact person /
Company address/involce address
= Phone and e-mail /

In some precurement processes Lyse might lsa request for information about personnel [CV or similar description) when this is /
relevant Lo the procurement in question.

Purpose and Lawful Basis of Processing Help Desk *1/50-930»xxxx

We need to keep in contact with vendars to follow-up en procurements, inchuding tenders. clarifications, contractual matters. /
orders and deliverles. In some procurements we alsa require infarmation about the ualifications of veadors’ personnel to
evaluate tenders. The registration and use of their persenal information s therefore necessary and Lyse has a legitimate intarest in V4
using the infarmation for vendor dialogue. The lawful basis for this processing is found In the Persenal Data Act - GDPR Article 7
811

Storage of Data

Data collected In this registration will be stored in valua, which s operated by an external provider of IT-services. All data s
stored on a storage system located in Norway.

Sharing your data with third parties

Personal Data will be available to third party service providers who have been appointed 35 data processors to perform functions
and services on our behal and who will be provided only with personal data necessary ta perform the services on our behalf fe.g
IT senvices). They will not be able 1o use such data for any other purposes and will only do processing a5 specified in data
processing agreements.

We will not share your data with any other third parties unless we are required to do so by law or pursuant to begal process of to
comply with any applicable rules or regulztions.

Ingividual Rights
The personal Data Act glves vou as a Data Subject certain rights regarding yeur personal data. When we process your personal

data, you have the right to be infermed about why and what the processing activities are, you have the right Lo access your data,
the right Lo correct any inaccuracies in our recerds and to have data deleted under certain cenditions.

B —— | Cehas Sn ke bt nnauad

1f you have any questions regarding our processing of personal data in relation ta procurements. please contact us at:
an

felser@lyse.no

We will get back to you as so0n as possible and na later than within ane month.

Lyse has appainted 3 Data Protection Officer wha wiorks o ensure that the orzanization processes personal data in compliance
with the applicable data protection rules. The DPG is also available for queries or complaints from Data subjects

Name: Marit Ramstad Garvik

e-mail: persomvernombudE

yseno

Vou can find mare information regarding Lyse and Data privacy on hitps: i www.lysekansem.no and

hitps:fwvew lyse.no/personve

Iaccept the terms and cenditi

Lyse
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The home page

Home page overview

The home page provides a clear view of
ongoing activities and gives you an overview of
the most relevant information

Quick access

The quick access buttons can be used to
directly access relevant actions, such as your
own company profile, or proposing a
collaboration plan

Announcement
Displays useful information, links or
announcements from Lyse

Onboarding Process

Displays the supplier registration process and
relevant items requiring attention by the
supplier

Indicators

Displays the number of active proposals or
contracts you are involved in. Also provides a
direct link to it

Validations
Displays the list of tasks that the supplier is
asked to respond to within the system

Lyse General Info. ~ Sourcing  Contracts  Performance

Company
Profile

[[]]

Suggest

Collaboration

Plan

Supplier Portal

Announcement

Welcome to the Lyse Group's supplier portal.

This portal is used as a communication platform between the Lyse Group and suppliers for carrying out
procurements and in connection with supplier and contract management.

Q=

RFP in Progress

Onboarding Progress
Registration
¥ Gobona Pending
Preparation
W Gatherinformation
v Pre-approved
Review Information

v Approved
Onboard Complete

There is no item requiring your
attention at the moment.

Validations

Process

Object

y Full Risk Onboarding Questionnaire - Yara
Assessment International

See 1 result

Action Due date

Gather
Information

A O @ ohnn -

Lyse
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Company information (1 of 2)

Company Profile: Company
Information

1

Once you have registered and logged in, you
will find yourself in the Supplier Portal

Here, the Onboarding Progress bar shows
the status of your enrolment as a supplier,
tracking your progress from registration to
becoming an active and approved supplier

Further on in the onboarding process you must
register the necessary information about you
company

Go to General Info on top of the page

Click on Company Profile

Or access it by clicking in the Company
Profile quick access button

Lyse

L[]
Suggest

Collaboration
Plan

L\
General Info. Sou cing Contracts Performance
Company Profile
Information Requests

Manage Sub-Tiers
I,

Welcome to the Lyse Group's supplier portal.

This portal is used as a communication platform between the Lyse Group and suppliers for carrying out
procurements and in connection with supplier and contract management.

Qﬂbuarding Progress

Registration The following items require
v Onboard Pending A your attention:

A DUNS number missing

\/ Preparation

Gather Information

\/ Pre-approved

Review Information

\/ Approved
Onboard Complete

[Site mapl[Legal mentions]

Validations Go to page

©

RFP in Progress

©

Contracts

Q. Search

Lysev10 ©®

Lyse



Company information (2 of 2)

Lvse General Info. | Sourcing  Contracts  Performance

Company Profile: Company k
. pany Info Yara International (NORWAY / Oslo Q) Q. Search
Information @ a

B Save

5 The navigation tabs on the left side of the i Company Information
screen can be expanded/minimized by pressing =
the >> or << icon, respectively

4 Note that at least one warning exists on this object. Click here to review it.

g . . Company Address
You can edit the information under the
Legal Name " Legal Structure

Company and Address sections, if needed E— - Map  Satelite

Bobl X
DUNS® N Shler e,

Click Save after making the necessary e

901234567

C h a n g e S Website Gb /
o
If you want to communicate with Lyse, click on P B1ution

Year Founded SA'i'S SialystO) o Unik S ylicy

the Speech bubble icon at the right side of the
Company Information screen. Gy E-noll Adkiress ayate 0.

Google % Keyboard shortcuts ~ Map data ©2025 Google  Terms

arl

Company Address &

Drammensveien 130

Company Address 2

Zip Code
0277

Country State/Province

NORWAY [ < IR Oslo

Lyse
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Communicating with Lyse

Company Profile: Communicating
with Lyse

1 Lyses lvalua solution allows you to
communicate with Lyse through a chat
function. You can show or hide the
Conversation window by clicking the speech
bubble icon

Click on + Start a new conversation to begin
a chat

Type your message in the message box

Click on the Paper plane icon to send the
message. Your Lyse contacts listed in the
Contacts tab will be notified that you have sent
a message

You can attach a file by clicking on the
paperclip icon

You can @ mention a user, as long as the user
is listed in the Contacts tab

The size of the window can be altered by
dragging the left line of the window

Lyse Generallnfo.  Sourcing  Confracts  Performance

Company Info Yara International (NORWAY / Oslo / Oslo)

A Note that at least one warning exists on this object. Click here to review it.

Company

Legal Name* Legal Structure

Yara International Corporation

Organization Number & DUNS ®
901234567
Website

Year Founded

Order E-mail Address

A O 6 sonann

Q, Search

oo

Address

Map Satellite
Bobler W)

S,-

Al -
ayot® o <
Do
Google ¥eyboard shortcuts  Map data ©2025 Google  Terms

Company Address © No conversations yet
Drammensveien 130

Company Address 2

Zip Code Yara International has been added to the
0277 supplier contact list and participate now in the

Country conversation,
NORWAY
This conversation is started with Johan HANS

representing Yara International
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Adding internal contacts

Company Profile: Adding internal
contacts

Lyses Ivalua portal allows you to add additional users,
who can get access to the portal and participate in
proposals

1 Navigate to the Contacts tab on the left to add
contacts to the sourcing project

Click + Create Contact to add a new contract

Fill in the mandatory fields and click Save & Close

You can select a role to the contact by clicking on
the drop-down list

» Supplier Admin = The main contact person,
responsible for key tasks such as responding to
questionnaires, managing exceptions and
collaboration plans (mandatory role)

Supplier Representative = Supports supplier
activities and communication

The new user is now added to the Internal Contacts
list

To invite the new user to the platform, click on the
envelope icon

Check the information and message to be sent in
the Invitation and click on Send message

Lvse General Info. | Sourcing  Contracts  Performance A QA e Johan H. - ®

b0 I & 4 Company Info Yara International (NORWAY / Oslo / Oslo) Q Search s 0

nternal Contacts Client Contacts

Select Existing Contact Contact E-mail Last Name First Name

Contact Login®” Position | Role B Danicla GONCALVES ~ Daniela.Goncalves@kpmg.no Gonealves Daniela
4
rd Hans Johan Ejoﬁn@yara com Manager Supplier Admin © - Active

Supplier Contact Management
internal Conacts
Identity Select Existing Contact + Create Contact
First Name * Last Name "
Contact Login @ Position Role Contact status
E-mail* Position © Internal Identifier
N s Hans Johan & J.com  Manager Supplier Admin (<]
List of languages
English o-
:
-
Phone Photo F ~ Supplier Admin
Phone P T Supplier Representative
Fax
~
N L~
Address Invitation to log in 7 & M| x
e =2 -\
Dstensjoveien 34
Invite a contact
Company Address 2
First Name
i Code iy Sarah RYEN
0667 Oslo Email
Sarah@yara.com
Country State/Province
NORWAY Q- Ol o - Frofile code”
¥ Supplier
Satellite Sublect
Access to bvalua Buyer
o Natification body

Lyse
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Adding documents and certifications

Company Profile: Adding documents
and Certifications |__yse General Info.  Sourcing  Contracts  Performance A O @ omn -

Upload relevant documents here to make them Company Info Yara International (NORWAY / Oslo / Oslo)
accessible to Lyse :

Navigate to the Documents & Certs. tab on How to upload documents

th e |eft Qv In order to do business with Lyse, your company might be requested to upload some documents. Please upload your documents by clicking the *Add ..." button in the relevant folder below.

Keywords Status

You have the option to upload any necessary 2] Actived Doceneas [ besing R Docurens [N QEES
documents and certifications under the
following categories: Legal, Sustainability,

. ) | egal Documents Edit document : Sustainability Documents 4
Other Certifications and Other Documents a: o e

Fill in the mandatory fields and add the 3jc,ipﬁo" o

View Parent's Documents
NN

0 Recordfs)

certification or document in the add a file Documeeyp: s Hottcatinoste

Draft

Sustainability Documents - Efective Hom@” Date Archived
Begin Date is mandatory e - @

Add Sustainability Documents Document* Expiration Date Request Date

o] @ Click or Drag to add a file -]

0 Recordis)

For some document types, an Expiration Date Other Certfcations
is set automatically

Link to external document

Document's owner
HANS Eirik

e Add Other Certifications
Comments

0 Recordfs)

For other types, you can enter an Expiration
Date manua”y Other Documents

4 Click Save & Close @.M

Lyse
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Adding qualification

Company Profile: Adding qualification

Qualifications allow you to specify the
categories you consider your organization i CompanyInfo
eligible for Contacts

Questionnaires

Click on Qualifications tab | Documents & Certs.

Under Additional Information, select one or A 0 Record(s)
more Categories Comment Supplien

Add a Comment if required

CIiCk Save Ifategnries I
o 0 1 | - |
Note: The added qualification(s) needs to be K10 - Consiruction and civilengincering "

approved by Lyse before the qualification can - Enersy |
become valid

K12 - Complex material
K13 - Standardized material
K14 - Telecommunications

K15 - Content services

K21 - Financial services
K22 - Digitalization

K23 - | npistirs

g
s}

|
I
|
|
- Operations and support |
1
|
I
|

See All
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The onboarding process (1/2)

Company Profile: The onboarding
process

1

Click on the Lyse logo on the left top side to
navigate back to the homepage

Once your supplier registration is complete and
Lyse has initiated the onboarding process,
Lyse will collect additional information to
approve you as a supplier

If there are items that require your attention as
part of the onboarding process, these will be
clearly displayed

Any validations, such as completion of the
onboarding questionnaire, will be listed in the
Validations section

If there are any tasks listed, the supplier is
required to complete them and submit them
back to Lyse in order to complete the
onboarding process

Lyse

< D w

1
Company
Profile

[ ]
Suggest
Collaboration
Plan

General Info. ~ Sourcing  Contractr Performance

Supplier Portal

Announcement V4
Welcome to the Lyse Gmu£ supplier portal.

This portal is used as’ a communication platform between
procurements and inffonnection with supplier and contract man

Onboarding Progress
Registration
v Onboard Pending

Preparation
v Gather Information

\/ Pre-approved
Review Information

/ \/ Approved
/ Onboard Complete
/
/ b 2
/ ,.7
Z
Onboarding Progress =
/
’ 3.y
Registration y O 7
¥ oo Pending
7’
. There is no item requirin| ur
Preparation” "
v Gg;zi::;mﬁm attention at the mnnént.
L.
7 te
v ?e-apprnved 7
/ teview Information 7,
7 '
Approved 7
V4 \/ Onboard Complete 7
Validations See 1 result
Pracess Object Action Due date
4 Full Risk Onboarding Questionnaire - Yara Gather

Assessment International

Information

A O @ wowann v I

Q. Search

Lyse



The onboarding process (2/2)

Company Profile: The onboarding

p roceSS Lyse General Info. ~ Sourcing  Contracts  Performance A A @ semnn

5 Once Lyse has approved your onboarding, the < O &  SupplierPortal Q. searen
onboarding process is complete, and your Amouncement
supplier register is now considered as an active i Welcome tth s Group's sl porsl @

supplier. At this point, the Onboarding Progress el T = ot gt s e e o o s . [y
table will advance to the final stage o

Suggest
Collaboration
Plan

Contracts
Onboarding Progress @I
o

Registration
& Gntoard Pencin:

Preparation There is no item requiring your
Gather Information attention at the moment.

Pre-approved
Review Information

Approved
¥ onbord Complete

Validations See 1 result

Process Object Action Due date

Lyse
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New Sourcing/RFx Events and Accessing these

Sourcing/RFx Events: New
Sourcing/RFx Events and accessing
these

If you, or another registered user from your
company, is invited by Lyse to participate in a
sourcing event, you will receive a notification
through email

The email contains a link to the proposal

There are two ways of accessing the list of
active and new proposals from the homepage:

Go to Sourcing in the main menu and click on
Manage Proposals

Or click on the RFP in Progress button

To access a proposal, click on the Pencil icon
to the left of the proposal

Any new proposal will have a RED traffic light,
and the text Awaiting acknowledgment

General Info. | Sourcing = Contrac:s  Performance AN

Manage Proposals

< 9 % Supplier R .
Manage Auctions
Announcement
1 Welcome to the Lyse Group's supplier portal.
Company . )
Profile This portal is used as a communication platform between the Lyse Group and suppliers for carrying out

procurements and in connection with supplier and contract management.

[}

Suggest
Collaboration

Plan

General Info. Sourcing Contracts Performance

Lyse
< 9 1w

Manage Proposals

@ Opplzringsmateriell er lastet opp her: Link

Keywords Proposal Progress RFx Status
- Open for Bidding On Hold Q- m Reset
Filters RFx Status: Open for Bidding * OnHold x
< 3 Proposal Progress Sourcing Project Lot # (V) Round # (V) RFx Name (V) RFx Status Remaining Time Begin (V) (UTC+0)
Awaiting Acknowledgment BPMO000563 1 1 Sourcing event_Training Open for Bidding  30d 15h 55min 395 10/3/2025 8:58:47 AM

1 Record(s)

Q, Search @

g 9 Johan H. - ®

RFP in Progress

()

Contracts

FAN Q- e Johan H. - @

Q  Search [©)

Proposal deadline (V) (UTC+0) My Bid Forum

11/3/2025 12:00:00 AM  0.00NOK &
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Responding to sourcing/RFx Events (1 of 5)

Sourcing/RFx events:
Respond to and submit a proposal

When you have opened the new Sourcing/RFx
event, you need to acknowledge if you plan to
submit a bid or if you do not plan to submit a
bid

Click on the button | acknowledge receipt of
this RFx

Select that your intent is to respond to the
RFx and click on the Submit button

If you select that you do not intend to bid, you
are asked to provide a reason — this is optional
and will be visible for Lyse

Important: RFx documents will be attached
to sourcing events. Suppliers are expected
to review all relevant documents thoroughly
before submitting a proposal

Lvse General Info. ~ Sourcing  Contracts  Performance

O RE 4 Sourcing event_Training (BPM000564) - Lot :

© Oppleringsmateriell er lastet opp her: Link

1/Round:1 Q Search

B Download all contents of this RFx

Remaining time: 30d 15h 47min 365 - A No pri has been submitted

Acknowledgement

To answer to this RFx, please acknowledge receipt

I acknowledge receipt of this RFx

RFx General Information

Code

BPMO00564

RFx Name (V)

Sourcing event_Training

Lot # (V)

1

Round # (V)

1

Begin (V)

10/3/2025 9:12:10 AM (UTC+0)
Proposal deadline (V)
11/3/2025 12:00:00 AM (UTC+0}

Summary (V)

Early Contract Documents

» 0 Selected Download documents (ZIP)

RFx Documents

0 Recordis)

Early Contract Documents

0 Record(s)

RFx Links

View Questionnaire
View Quotation Form

@ Receipt acknowledged on 10/3/2025 9:12:47 AM (UTC+0)

To answer to this RFx, please confirm that you intend to bid.*

(®) OQurintent is to respond to this RFx

‘We will not be able to respond to this RFx

Submit

Receipt acknowledged on 10/3/2025 9:12:47 AM (UTC+0)

To answer to this RFx, please confirm that you intend to bid.*

Qur intent is to respond to this RFx

(®) We will not be able to respond to this RFx

Reason

Submit

Lyse



Responding to sourcing/RFx Events (2 of 5)

General Info.  Sourcing  Contracts Performance PN ﬂ 9 Johan H.

Sourcing/RFx events: Respond to
and submit a proposal

In most Sourcing or RFx events, suppliers will
be required to respond by uploading their
proposal documents as part of the event

These documents should contain all 8 Prics Gid Acknowledgement Supplier Documents !
necessary |nformat|on, reSponSGS, and Discussions Submission acknowledged on 10/3/2025 at 9:12 AM ® @ Click or Drag to/add fles
supporting materials requested in the RFx 6

General Information \

Label*

Sourcing event_Training (BPM000564) - Lot: 1 / Round : 1 0, Search

i Download all contents of this RFx Validate & Submit Proposal Cancel Proposal

Remaining time: 30d 15h 10min 54s - & No propesal has been submitted

Navigate to the Info tab on the left

Proposal # 1

General Information:

Description

* You can give your proposal a Label
(title/name) and

» write a description for the proposal

Note: The label and description will be visible
to Lyse

Any documents you want to include in your
proposal needs to be added in the Supplier
Documents section unless they are uploaded
when answering a questionnaire.

Lyse



Responding to sourcing/RFx Events (3 of 5)

L'Vse General Info.  Sourcing  Contracts  Performance A g e Johan H.
Sou rCI ng/RFX eve nts Respond to OB 4 Sourcing event_Training (BPM000564) - Lot: 1 / Round : 1

Q, Search

and submit a proposal | 3 Dovnlosd s cntens of s

The proposal may include a questionnaire. If
Used, It IS avallable In the tab on the |eft and \maining time: 30d 15h 07min 20s - A4 No proposal has been submitted
must be answered as part of the proposal

9

Overview verview

Navigate to the Questionnaire tab to view Discussions GeneralInformation 673" | | supp ;
_ eneral Information upplier Campaign
and answer the queStIOI’IS History Yara International Sourcing event_Training

Sustainability 0/3
%2 MyTeam Requirements Organization Answered by

Navigate to Questionnaire tab on the left Hans Jahan

Category

The Overview ShOWS the SeCtlonS, and the K1010 - Building technical and maintenance work
number of questions in the questionnaire

Answer Questionnaire

Once you start answering the questions, the 11
number before the “/” will change, indicating
how many questions you have responded to

in that section

1 0 2" Download in Excel 2007-2010 format (xlsx)
or 8" Download in Excel 97-2003 format (xls)

» Access Questionnaire .
o] & Click or Drag to add a file

Click Access Questionnaire or the
sections on the left to answer the
question(s) that is part of the bidding

You may also download the questionnaire to
excel, complete your answers in excel and
upload via the “Click and Drag to add file”

Lyse



Responding to sourcing/RFx Events (4 of 5)

Sourcing/RFx events: Respond to
and submit a proposal

12

You can navigate between the sections of
the questionnaire in the tabs to the left of the
questions

Mandatory questions are marked with a red
asterisk

The Next button at the bottom of the
questionnaire will navigate you to the next
section

2 MyTeam

General Info.  Sourcing  Contracts  Performance PN ﬂ e Johan H.

Sourcing event_Training (BPM000564) - Lot: 1/ Round : 1 Q, Search

i Download all contents of this RFx Validate & Submit Proposal Cancel Proposal

Remaining time: 30d 14h 56min 33s - & No proposal has been submitted

Overview

1 2 General Information

General Information

Sustainability 0/3
Requirements . . . e
Insert company information of the entity signing the Contract

When was the company established (year)?

Describe the ownership structure of your company




Responding to sourcing/RFx Events (5 of 5)

I_'vse General Info.  Sourcing  Contracts  Performance PAN g e Johan H.
SOU l'CI ng/RFX eve ntS ReS pond tO b0 IR+ ¢ Sourcing event_Training (BPM000564) - Lot: 1/ Round : 1 0, Search

and submit a proposal | S ——

The proposal may include a price grid. If .
used, it is available in the tab to the left and S @ Remaining time: 30d 14h 51min 525 - & No proposal has been submitted
must be answered as part of the proposal

Price Grid

Export / Import

Drop here your quotation form (in Excel format)

Navigate to the Price Grid tab to view and Dscussions
") Download in Excel 2007-2010 format (xlsx)

History .
answer = 6" Download in Excel 97-2003 format (xIs) ® @ Click or Drag to add a file
£ MyTeam

Currency” Total

Navigate to the Price Grid tab on the left NOK Total per cunency

H Keywords
The Currency field allqw§ you to choose the SR ... B
currency you want to bid in

Under the Response section, enter the Unit
Price and other input required, like the
Delivery date Selected

Response

Note: be aWare, the |tem prlce grld can Vary’ 3+ Code Type Label Qty Deliv. date Unit price Amount Deliv. date
depending on the proposal setup.

11_000001 Reguired Item  First item -2

11_000002 Required Iltem  Second item -2

You may download the item grid in excel
format, complete your answer in excel, and
upload via the “Drop your quotation form”

11_000003 Required Iltem  Third item

3 Record(s)
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Adding team members to a proposal 4

Proposals: Adding team members to a
proposal

1

Navigate to My Team tab on the left

Note: All the selected contacts can access the
RFx, modify and submit the response to the
proposal

Select an existing contact by clicking on the
Select contact dropdown

If you need to register a new user for your
colleague, click on Create a new contact

Complete the form — as a minimum fill in the
mandatory information ( ), and click Save &
Close

When adding a new colleague click on the Key
icon

Click on Send message to send a login
activation email to your colleague

Your colleague will have to login, using the
details in the email sent, to create a password,
before they can log in

Supplier Contact Management s @ X

eI

Identity
First Name* Last Name *
E-mail* Position © Internal Identifier
List of languages
E Info English o -
Remaining time: 30d 14h 26min 51s - /4 No proposal has
Questionnaire Phone Photo
Price Grid 1 Phone @ & Add a picture
Unable to answer some questions of this RFx? 1
Fax
Get help from your colleagues! /
Discussions !
Invite your colleagues and give them access to this RFx. 1 Address
History . .
! You can choose from the contacts already identified on tHis po
Company Address @
Mv Team I Drammensveien 130
Mote: 1 Company Address 2
All selected contacts can moedify and submit your answler. They|
. . Zip Code City
Mew contact creation may require your buyer approvd| for accq po oo
I Country
L
Select Contact
o
- Create a new contact
® Name E-mail
HANS Johan P johan@yara.com
1 Record(s) Invitation to log in =
m Send message
Invite a contact
First Name
Sarah JON
@ Name E-mail
E-mail
sarah@yara.com
HANS Johan ’ jclhan\c_tfyariccu_n - W Profile code”
- - v Supplier
[ JON Sarah (No login) P - sarah@yara.com
Subject
Access to Ivalua Buyer
2 Record(s)
Notification body
DearSarah Jon,
YYou have just been given access to the Ivalua application for supplier Yara International with the following user ID: sarah@yara.com
You must create your password by accessing the following page: Set password.
You will then be allowed to log in to Ivalua: Login.

Lyse
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Ask questions and request clarifications

— —

General Info. Sourcing Contracts Performance £ Message Type *

Proposals: Ask questions and request
clarifications

‘ Clarification

Sourcing event_Training (BPM000564) - Lot : 1 / Round :

Sourcing event modification

1 Navigate to the Discussions tab on the left & Download all contents of this RFx Validate & Submit Proposal Cancel Proposal
. . . ”
This section allows you to chat with Lyse .
regarding the sourcing event ‘ _-
Remaining time: 30d 14h 13min 04 P 4
q Questionnaire =
Click the Compose button to create a new - Message Type - \C
message Price Grid 0 Clarification o -
Keywords
Make sure to always send your messages to B ' From
Procurement Responsible (Sourcing Project) ictory Hians Johan
Select a message type and fill in the subject & MyTeam Subject*
and the message body Compose
. . 0 Record Send To
You can also attach a file with the message ecordt)
4 -
When the message is ready, click Send N\
1®
Send To //
/
| - /
; /
All internal team members 7 )
@ @ Click or Drag to add files
Responsible (Sourcing Project) /
> Responsible (Sourcing Project)-GONCALVES Daniela ( 5
Yara International m
> Yara International-HANS Johan
> Yara International-JON Sarah

Lyse



03.05 Submitting the

Lyse



Submitting the Proposal

Submitting the proposal: Respond to
and submit a proposal

Before submitting your proposal, please make
sure that you have included all the requested
documentation as described

Click on Validate & Submit Proposal on top
of the page to submit the proposal

A summary of your response will be displayed
in the popup

Click on Submit my proposal

If needed, you can cancel your proposal at any
time prior to submission by clicking the Cancel
Proposal button

After submitting your proposal you are no
longer able to cancel or withdraw your
proposal. If necessary you must instead
replace and submit a new proposal.

Note: It is very important that you remember to
validate & submit your proposal, as your
proposal is not considered valid until this has
happened

Info

Questionnaire

Price Grid

Discussions

History

My Team

General Info. Sourcing Contracts Performance

Sourcing event_Training (BPM000564) - Lot: 1/ Round : 1

i Download all contents of this RFx

Remaining time: 30d 14h 51min 52s - &4 No proposal has been submitted

Export / Import

Drop Pére your quotation form (in Excel format)

i) Download in Excel 2007-2010 format (xlsx) /
') Download in Excel 97-2003 format (xls) ?

@ Click or Drag to add a file

/

Currency”* Total ‘
| —————

Do you really want to submit your proposal?

Once an offer is submitted, it cannot be modified. You will only be able to create a new one.

« 3/ 3 items have been filled.
« 1/ 6 questions have been filled.
« Total number of attached documents: O

ra 11_000002 Required Iltem  Second item

r 11_000003

Required Iltem  Third item

3 Record(s)
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Replace & submit new proposal

General Info.  Sourcing  Contracts  Performance N n e Johan H.

Proposals: Replace & submit new
proposal

. - - o B Sa Create I = Other Acti -

To revise a proposal, a new submission is : R nEpERes e

required. Modifications to an already submitted -

proposal are not perm'tted General Info.  Sourcing  Contracts Performance FAY Q e Johan H.

Questionnaire

Sourcing event_Training (BPMO0O00564) - Lot : 1 / Round : 1

Sourcing event_Training (BPM000564) - Lot: 1 / Round : 1 Search

Price Grid

Note: once a proposal has been submitted, it
cannot be withdrawn SLO0N RSN = oo

Overview

History

Info

On an existing proposal you have submitted: = MyTeam © Oppleringsmaterell e astet opp her: Link

Questionnaire

Price Grid Remaining time: 30d 13h 58min 30s - A Current proposal has ot been submitted

Click on Create a new proposal on top of the
page to replace the old proposal Discussions

Acknowledgement Supplier Documents
History

Submissi k ledged on 10/3/2025 at 9:12 AM
ubmission acknowledged on 10/ a ® @ Click or Drag to add files

Go to the Info Tab

Give the proposal a new name

Label*

Select if you want to submit an alternate Proposal # 2
proposal or replace existing proposal Answer type

H H 1 @ Alternate proposal
Sele.ct Replace existing proposal (if O R PO posal
applicable)
Attach new relevant documents

Replaced proposal

Description

Lyse



Replace & submit new proposal

General Info.  Sourcing  Contracts  Performance N a\ 9 Johan H.

Proposals: Replace & submit new
proposal Sourcing event_Training (BPM000564) - Lot: 1 /Round:1 | Q Search

You have the option to carry forward _ Validate & Submit Proposal = Other Actions ~
_—

Overview

information from a previously submitted | Copy an existing proposal
proposal, allowing you to reuse your previous s _ _ _ e Copy last submitted proposal
reSponseS and data in a new SmeiSSion or © Opplzringsmateriell er lastet opp her: Link

you can start completely fresh with a new
proposal

. . I B Download all contents of this RFx
Questionnaire

Price Grid Remaining time: 30d 13h 58min 30s - & Current proposal has not been submitted

To reuse a previous submitted proposal — click Discussions
on Other Actions History

Acknowledgement Supplier Documents

Submissi k ledged 10/3/2025 at 9:12 AM
ubmission acknowledged on 10/ ? @ @ Click or Drag to add files

You have two options: 22 MyTeam
. . . . . General Information

Copy information from any existing proposal (if

multiple proposals have been submitted) or Label*

copy information from your most recently Proposal # 2

submitted proposal Answer type

@ Alternate proposal

Navigate to the Questionnaire and Price Grid O Replace existing proposal
tabs to provide the information of your new Replaced propasal
proposal (if applicable)

Click on Validate & Submit Proposal Description

Note: be aware, if you select a proposal to
replace you need to ensure that you submit
your new proposal — otherwise you will not
submit any proposal

Lyse
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Early Contract Documents

Lyse General Info. ~ Sourcing ~ Contracts  Performance A

Early Contract Documents

< RO 4 Kantinetjenester (BPM000567) - Lot: 1 / Round : 1 Q. Search

0 . ave ownload all contents of this X INCe 5al
As part of the sourcing event, Lyse may issue HopmeGienmRTeT

an early contract document before the final
contract is signed

Code
BPMO00567 %

RFx Name (V)
Kantinetjenester

Lot # (V)
1

This function enabled Lyse and the supplier to
discuss and finalize the contract document by
sending the document back and forth while
utilizing the markup functionality in MS word.

Round # (V)
1

Begin (V)
2% MyTeam 10/17/2025 12:23:23 PM (UTC+2)

Proposal deadline (V)
10/24/2025 2:00:00 AM (UTC+2)

Summary (V)

Acknowledgement
10/17/2025 12:42:13 PM (UTC+2)

Click on the pencil icon to edit the document

Early Contract Documents

Click Edit Document and make necessary o s [

changes and provide comments Domen |ttt ¢ S oounisa PN
Click Send back to send the document back to Ej;‘;fj,";f,‘y‘;‘;j;f“;mm v 88
Lyse ecord(s) ]

Document @

Save & Close Edit Document Send back & Download ~
B Document

v Document Information e

Document Name * Version Document Status Upload Next Version

Early Contract Document V2 Pending External Review @ & Click or Drag to add a file

@ Early Contract Document_V2.docx & ()

v Document Details

Lyse
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Request information change (1 of 2)

Maintaining Supplier information:
Request information change

Once your company information has been
registered, and the onboarding is complete, the
information is locked, to avoid accidental
changes

If you need to change any of the information in
the Company Information, you can initiate a
Request Information Change

Navigate to the Company Profile, under the
General Info in the main menu

Go to the Company Information

Press the Request Information Change
button

General Info. Soo

Company Profile

Information Requests

Manage Sub-Tiers
Company Information

£ Contacts

Company
Documents & Certs.
Legal Name
Qualifications .
Yara International

Change Log
A= Organization Number ®
901234567

Website

Year Founded

Order E-mail Address

orderi@yara.com

Performance

b International (NORWAY / Oslo / Oslo) Q, Search

Request Information Change

Address

Legal Structure
Map Satellite

Bobler §#

Corporation

DUNS®
812345678

Google

“ Keyboard shortculz ~ Mep data ©2025 Google  Terms

Company Address &

Drammensveien 130

Company Address 2

Zip Code
0277

Country State/Province

NORWAY Oslo

Lyse



Request information change (2 of 2)

Company Change Request Yara International (NORWAY / Oslo / Oslo) Q. Search

Maintaining Supplier information:
Request information change

The Company Information page changes, to
allow you to make the necessary changes

=

Company Information

& Changes Requested
Reason for Change Request

Reason for change request™

Make any relevant changes to the Company
and Address sections

Type in the Reason for change request
(mandatory), describing the reason for the
change, and what you want to modify

Legal Name Legal Structure o Vigelandsparken

Map Satellite

Yara International Corporation

Press the Submit for Approval button
Organization Number & DUNS @ ,;’/”_

901234567 812345678 FILLEAKER _“V&EKERD
D _

. -

The request for change will be sent to Lyse,

who will review and approve the change
Website

Year Founded

Norsk Folkemuseum @
Order E-mail Address ~ e
order@yara.com % v

Google Frammusget ‘
g i Keyboard shortcutz  Map data ©2025 Google = Terms

Company Address &)

Drammensveien 130

Company Address 2

Zip Code
0277

Lyse
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Answering questionnaires (1 of 2)

L_Vse General Info. ~ Sourcing ~ Contracts  Performance A Q e Johan H.
Answering questionnaires < D % Supplier Portal ®

2
.
1 Welcome to the Lyse Group's supplier portal. U

1 Lyse may send you different questionnaires, for .
g q 0 ol . . - " . RFP in Progress
eXample regardlng Onboardlng Or SUpp“er Profile This portal is used as a communication platform between the Lyse Group and suppliers for carrying out B!

procurements and in connection with supplier and contract management.
satisfaction

[[C4]]

- - - Su, s
Any pending questionnaires can be accessed couagifa;.m @
on your homepage under the Validation Contracts

section
Onboarding Progress

You open the questionnaire by clicking on the
Object title

Registration s

Onboard Pending

There is no item requiring your
attention at the moment.

<

Preparation
Gather Information

Pre-approved
Review Information

Approved
Onboard Complete

C < X

Validations See 1 result

Process %+  Object \?J Action %2 Duedate 2

2 Full Risk Onboarding Questionnaire - Yara Gather
Assessment International Information

Lyse



Answering questionnaires (2 of 2)

Answering questionnaires

3 You can access the questions by clicking on

the tabs in the left side of the pop-up window Answer Questionnaire : Onboarding Questionnaire

4 Or by clicking on the Access Questionnaire

button Overview

You can also choose to download the Company Information Overview
questionnaire as an excel file, respond in the

file, and then upload the file again

Billing Information 0/5

Answered by
Compliance & .0:’ 13 Hans Johan
Certification

Information

Note: If you choose to do this, you have to

comply with the format limitations in the excel Answer Questionnaire

file — otherwise you will not be able to upload 4 5
T : D load in Excel 2007-2010 f t (xl

the file again oR Download in Excel 97-2003 format (xls)

Once you have answered the questionnaire, Sl il G ® @ Click or Drag to add a file

click on the Submit button

: : Q
You will get error messages if you attempt to - nder o
click on Submit if there are mandatory l Review Qssessmet

questions that you have not responded to

Lyse
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Handling exceptions (1 of 2)

Handling exceptions

Supp“ers are requ"-ed to take approprlate L'V5e General Info.  Sourcing  Contracts | Performance FAy g e Johan H. - ®

action whenever Lyse registers an exception

Performance Evaluations

< W Exceptions

Q. Search

Exceptions

Collaboration Plans

Select Exceptions from the Performance Keywords Severity —
menu . - m Reset

The list of exceptions displays a short status

description; the severity of the exception; the . e

responsible person at Lyse who registered the Filters Status: New  In process X

exception, and the date the exception was >

created D Exception Title Severity Owner, Creation date Duration Status End Date
3 You can open the exception by clicking on the a1f Recurrent delay on deliveries (3 )or Goncalves Danicla 10/3/2025 0days New

description text 1 Record(s)

Lyse



Handling exceptions (2 of 2)

Lvse General Info.  Sourcing  Contracts | Performance A n e Johan H.

Handling exceptions:

Exception details : Recurrent delay on deliveries

4 The Origin and Exception Description states 7
information regarding what type of exception, | i ocmton Save & Close

its severity, and details on the exception

B Workflow — = —
Your company is expected to provide a /Orlgln Exception Description Outcome

corrective action for the exception Contract Exception Title Status

Recurrent delay on deliveries New

This may be to provide a corrective action plan, Categories Exception Type End Date
ags K1010 - Building technical Delay
or m|t|gate by Other means and maintenance work

Creation Date Resolution

o - O izati 10/3/2025
Please document what is done in the system L:,g;n:: -

and update when the exception is handled

Owner
Goncalves Daniela

Associated Corrective Actions Plans
Delegate to

You can communicate with the responsible
person by sending a Comment in the External Exception Description
Communication section. You may also attach
documents to the comments

Create a Corrective Action Plan for this Exception

7 Click the Save Button to send the comment External Communication

6] @ Click or Drag to add files

Lyse
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Collaboration plans: Create from exception (1 of 2)

Collaboration plans:
Created from exception

The collaboration plans are used for proposing Lyse
new ways of collaboration, or for proposing -

corrective actions in the case of exceptions Collaboration Plan 93 Q Search
Save & Close
If the origin of the plan is an exception; the | s

exception is linked below origin

General Info.  Sourcing  Contracts  Performance FAN fa) 9 Johan H.

Plan Description Scope Origin
Enter a Plan Label of the collaboration plan, as

Plan Type Organizations Exception

We” as a Detailed Description and the Main Corrective Action Lyse AS Recurrent delay on

Goa|S Of the plan [rEd 2 deliveries
Plan Label* \ Categories

Once you are ready, click on the Save button en

Status Start Date End Date
Draft B8 10/3/2025 m

Detailed Description

Main Goals

Lyse



Collaboration plans: Create from exception (2 of 2)

General Info. Sourcing  Contracts Performance

Collaboration plans:
Created from exception

a B Sa Save & Cl Share Pl o
4 Once you have saved the collaboration plan, | i cenertior —

click on the Share Plan to share the plan with 32 Team & Tasks
Lyse

Collaboration Plan: New freight contract to fix deliveries —Gcarch

Plan Description Scope Origin

Plan Type Organizations Exception
Lyse AS

You can communicate with Lyse on the plan,

Recurrentdelayon @ =
deliveries

Corrective Action Plan

using the Add a Comment, to write comments, Plan Label*
pOtentIa”y W|th attaChed f|leS as We” New freight contract to fix deliveries

Categories

Status Start Date End Date
Draft #210/3/2025 ]

Lyse can approve the plan, and, once the plan
has been executed, close the plan, and the
related exception

Detailed Description

Main Goals

Add a Comment

External Communication

Send to
@ & Click or Drag to add files

Lyse



Collaboration plans: Create from scratch

& g 9 Johan H. v ®

Search

Lvse General Info.  Sourcing  Contracts | Performance

Collaboration plans:
Created scratch
You can create a collaboration plan from v

scratch, if you for instance want to propose
Roadmap plan Wlth Lyse Keywords Status Start Date End Date

Performance Evaluations

< 9D % Collaboration Plans

Q
Exceptions

Collaboration Plans
©® Opplzringsmateriell er lastet opp her: Link

Select Collaboration Plans from the - |2 2 Q Search

Performance menu General Info.  Sourcing  Contracts  Performance AN g e Johan H.
: . 2
Click on the Suggest Collaboration Plan Suggest Coll boration Plan Collaboration Plan Q. Search 8 0
button N
In the Plan Description, select Roadmap plan \
& New freight contract to fix deliviies L.
Complete the collaboration plan as on the R \ Plan Description Scope
ecord(s) \

Plan Type* Organizations

previous pages

Plan Label* Categories

Status Start Date End Date
Draft £10/3/2025 :::)

Plan Type*

Detailed Description
| -

Corrective Action Plan
Main Goals
Improvement Plan

Control / Mitigation Plan

Roadmap Plan

Lyse
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Administrate contracts: Locate and update contracts

Ad .. t t t Lvse General Info. ~ Sourcing | Contracts A A 9 Pernille L. v ®
: Manage Contracts _

Locate and update contracts < D &  ManageContracts| Q_ Searh ©
1 Select Manage Contracts from the Contracts \ 2
Keywords Contract Type Contract Workflow Status
menu ® - Negotiation in Progress Signature in Progress Signed Q - m Reset

Search for the contract you want to view, or Amended
browse all contracts in the table below
ClICk on the penCIl neXt tO the Contra Ct yOU Filters Contract Workflow Status: Negotiation in Progress »x  Signature in Progress *  Signed * Amended x
want to view more about
3 Contract Number Contract Name Orga Contract Type End Date Contract Admin Contract Responsible Contract Workflow Status
& CTROODOD228 Kontrakt_02 Lyse AS  Standalone contract 4/1/2026 procadvisor2@test.no  procadvisor2@test.no Signed
& CTROODO227 Kontrakt_011 Lyse AS  Standalone contract 4/1/2026 procadvisor2@test.no  procadvisor2@test.no Signed
& CTROD0D226 Kontrakt_10 Lyse AS  Standalone contract 7/1/2026 procadvisor2@test.no  procadvisor2@test.no Signed
& CTRODO225 Avrop Eviny Rammeavtale Lyse AS  Call-off 7/1/2026 procadvisor2@test.no  procadvisor2@test.no Signed
& CTROD0D224 Eviny Rammeavtale Lyse AS  Frame Agreement 7/1/2026 procadvisor2@test.no  procadvisor2@test.no Signed
Vi CTROD0D223 Kontrakt_01 Lyse AS  Standalone contract 6/30/2026 procadvisor2@test.no  Markus.Gjerde@kpmg.no  Signed
. « fla .
& CTRODOD132 Call off GFG_Contract_CLM_04 Lyse AS  Call-off 8/27/2025 goegynnild@kpmg.com . goegynnild@kpmg.com Signed
. « fla .
& CTROODO117 GFG_Contract_CLM_04 Lyse AS  Frame Agreement 9/20/2025 procadvisor2@test.no . goran@test.no Signed
8 Record(s) &

Lyse




Administrate contracts: Locate and update contracts (2 of 3)

N g 9 Pernille L.

Contract : Kontrakt_02 @ search

Administrate contracts:
Locate and update contracts
1 In the General info, this is the overview screen i Generalinfo Hierarchy Amendment History

fOf' yOUI' Contract, here yOU Wl” See |mp0rtant Hierarchy 1-/ [ CTRO00224 Eviny Rammeavtale
. . Contract Header CTRO00225  Avron Eviny R avtal 0 Record(s)
information about the contract N vrop Eviny Rammeavtale

Documents

Contract Mumber

Under the Hierarchy you will see a collection of Sub-Tiers CTRO00298
linked contracts. This will often be call-offs for a | i contscts
framework agreement

Former Reference

In the Amendment History you will see CKtmtt.:;;
change history for the current contract :

Contract Type

Standalone contract

Master Contract

Contracting Entity
Lyse AS

Other Organizations

Contract Workflow Status

Signed

Contract Status

Active

Exception

0 Record(s)

Lyse



Administrate contracts: Locate and update contracts (3 of 3)

Administrate contracts:
Locate and update contracts

1 Click on Documents, here you will get a
collection of all documents related to the
contract

Documents

0  Selected = Add ~ wnload documents (ZIP)

A3

Document Name\‘ % Supplier Organization Document Version Last Modified Date Document Type Status @ Download Pending Validations

Main Contract Document

Lyse AS ve 10/1/2025 Main Contract Document Approved @ ﬁl
Amendment / Supplement

Cancellation or Termination Lyse AS V1 10/1/2025 Data Protection Agreement (DPA} | Approved @

Click on the pencil icon to edit a document

I
Data Protection Agreement (DPA) Lyse AS v7 10/1/2025 Main Contract Document Draft @) B
Minutes of Meeting

Click Add to add a document

Fill the relevant information and attach
documents if needed and then click on Save to
add a Document to the contract

Lyse AS v3 9/30/2025 Main Contract Document Superseded @ &

Force Majeure

4 Record(s) .
Price File

~ Document Information

Document Name* Version Document Status
Vi Draft
v~ Document Details

Document Type Effective Date Expiration Date Notification Period
;] ;] Day(s)

Reference URL

« Visible to Supplier

Summary

Uploaded Documents (0)

Upload a Document

@ @ Click or Drag to add files

Lyse
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Administrate contracts: Sub-tier suppliers

Lvse General Info.  Sourcing | Contracts  Performance FAN ) 9 Pernille L. - ®
®

Administrate contracts: Sub-tier
suppliers

{ D wv Contract : Kontrakt_01 Q, Search -

Manage Sub-Tier:

o,

General info

If requested by Lyse, you may add sub-tier
suppliers to the contract.

Hierarchy

Documents - — - Reset

Sub-Tiers

Go to the Sub-Tiers
Click on Add Sub-Tier to add a new sub-tier

Su ppl ier a / Sub-Tier Supplier \ Relationship Status Category Country Added On
\
Enter the relevant supplier Legal name and A9 fuperserice ps \  Actie 9/30/2025
address. Legal name and Country are 1 Records) ‘\ o
mandatory fields |
. . Manage Sub-Tier = B X
Enter the relevant Identifying Numbers, like G
Tax ID number and DUNS d o> | o |
If relevant, enter the relationship, like what Legal Name Sub-Tier Relationship @
categ.ory. and country you work with the sub-tier p—p— @ Contracts ®
supplierin Kontrakt_01 ®
CIICk the Save button Address Identifying Numbers (3) 4 Country .
Click on pencil icon of the sub-tier you want to Company Address © Tax ID Number* Category
remove -
. : Company Address 2 Tax ID Mumber must have a value Relationship Status

Click on the button Remove sub-tier DUNS @

Zip Code City

en ‘Website
State/Province Country*
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DocuSign

Sign documents with DocuSign

1 For documents that require a formal signature,
Lyse will for the most part utilize DocuSign to
send the finished contract document for
signature < D %

Contract : Kontrakt_supplier

Save & Close

As a supplier you will receive a mail if you are
required to sign the document

General info

Hierarchy
Documents @ Fields marked by an asterisk * are mandatory
. - Sub-Tiers Documents
If you have any questions concerning the S
DOCUSIg n proceSS’ you Can use the Chat ~» 0 Selected =Add - Download decuments (ZIP)
functionality described in 02.04 or reach out to
yo u r Lyse CO nta Ct Document Name Supplier Organization Document Version Last Modified Date Document Type Status ® Download Pending Validations
Va Databehandleravtale  Supplier Lyse AS Vi 17.10.2025 Data Protection Agreement (DPA)  ( Approved [ivs}
i Kontrakt Supplier Lyse AS Vi 17.10.2025 Complete contract Approved o)
2 Record(s) &

Lyse
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